Mission Statement

We are a Catholic Christ centered school dedicated to life long learning where students are encouraged to develop spiritually, academically, socially, and morally.

St. Felix Pre-Kindergarten is licensed by the Department of Human Services, Division of Learning (651) 296-3971.  The teachers and staff selected to teach and work with your children are committed to our Catholic philosophy.  Harsh or threatening methods of discipline do not comply in our belief in teaching positive self-concepts.  Each child is welcomed as an individual and we will attempt to meet his/her special needs.  We make every effort to keep parents informed through a monthly newsletter, notes to parents, and parent conferences.  The Pre-kindergarten program plan is available to parents upon request.  If at any time you have questions or concerns, please inform us.  Parents are welcome to visit and interact with their child with teacher permission.

Anti-Discrimination Policy
IN THE OPERATION OF THE ST. FELIX SCHOOL, NO CHILD WILL BE DISCRIMINATED AGAINST BECAUSE OF RACE, SEX, COLOR, NATIONAL ORIGIN, AGE, OR DISABILITY.

REGISTRATION

The Pre-Kindergarten registration checklist form must be completed before your child can attend school. 

HOURS AND SCHEDULE

Monday – Friday: 8:00 a.m.-11:00 a.m.

Monday – Friday: 8:00 a.m.-3:00 p.m.

Teachers are not responsible for students who arrive before 8:00 am.  Students are to be taken directly to the classroom upon arrival.  

TUITION

A non-refundable deposit of $50.00 is required at the time of registration.  (This fee does not apply toward tuition.)  All tuition payments are due the first of the month. Invoices will be sent home with students in their monthly school packets. Direct payments are also available.
EMERGENCY CLOSINGS

The Pre-Kindergarten program will conform to School District 811 with regard to inclement weather, early dismissal, late starts, and school cancellation.  WCCO, KTTC, KMSP, WKBT,KSAX, KAAL will carry announcements of any school closings.  In addition, St. Felix School offers a school emergency text list that parents can sign up to be a part of. In the event of a school delay, early dismissal, or closing, a text will be sent out using this system. The announcement will also be placed on the school website, Facebook account, and Twitter account.
In the event of a late start, the morning session will be cancelled.  If an announcement of an early dismissal is made before 12:30 pm, the afternoon session will be cancelled.  

TRANSPORTATION
Transportation to and from pre-kindergarten is the responsibility of the parent or guardian of the student.  Children should not arrive early for class and should be picked up promptly.  An adult MUST escort children to the classroom.  Likewise, at the end of the session, parents should pick up children at the classroom.  If your child is to be picked up by someone other than those already authorized, a note must accompany your child with permission granted for his/her pick up. If you need a bussing option, both the transit bus and school bus are options. If your child is going to ride the school bus, you need to have them with an older sibling or an older student ride the bus with them.
FIELD TRIPS AND EXTENDED ACTIVITIES
Field trips and nature walks are considered an important part of the educational program and will be taken periodically to nearby places.  The program will provide the same adequate, responsible adult supervision for these excursions as is provided students while in the classroom.  A permission slip will be sent home notifying parents of date, time, place, cost, and purpose of each trip.

Before involving your child in any type of experimental research or public relation activities or surveys, we will obtain written parental permission. 

PETS

The school has small pets in some of the classrooms; please inform the school if your child is known to have allergic reactions when in contact with animals.  Before bringing any pets to school, students must receive permission from the teacher.  

CLOTHING AND PERSONAL BELONGINGS

Please provide a change of clothing marked with your child’s name.  The children will often play outdoors, or on the floor indoors, so please dress them appropriately.  In cold weather the children need to wear proper outdoor clothing, with everything clearly labeled.  St. Felix School uniforms are optional.
SNACK

A snack with milk is served each day.  Milk will be provided; however, we are asking each child to furnish a snack about once every three months.  Frequency of how often you will need to bring snack will depend on the size of the class. There should be enough snacks to serve the number of children in your child’s class of his/her assigned week.  If this is a concern, please contact the teacher.  Foods must be commercially prepared and nutritious.

COMMUNICATIONS
Your child’s teacher will make an attempt to communicate with you regularly. Please check the St. Felix School website, classroom webpages, announcement webpage, parent text and email lists, and Churchwerks Program. Conferences will be scheduled if there is a concern regarding the child’s intellectual, physical, social, or emotional development and at least twice during the school year.

MEDICATION
Medication to be given to students must be accompanied with written permission and instructions by parents.  Prescription medicine must be current and in its original container with the physician’s instructions.  Containers must be marked with the child’s first and last name.  

CLEAN AIR
The indoor and outdoor environment is designated as non-smoking.

HEALTH AND EMERGENCY
For the protection of all children, your child should be kept home if he/she shows any of the following symptoms: fever, diarrhea, vomiting, rash, or signs of a cold.  

In the event that illness prevents your child from attending, please notify the school.  Should a child get sick or develop a fever at school, the child will be well cared for in an area away from other children while parents are notified to pick him/her up.

For minor injuries, staff trained in first aid will administer to a child and parents will be notified by an injury report form or by phone.

In the event that a child in the classroom contracts a communicable disease, anonymous information will be posted in the classroom and/or a notice will be sent home.

Permission is required for staff to administer syrup of ipecac.

In the event of an emergency or serious injury the child will be administered first aid, and the parents will be contacted.  If parents cannot be reached we will call the emergency resource persons listed on the health and emergency form.  If they are also unavailable, we will use the services of the paramedics or St. Elizabeth’s Hospital.  In cases of emergency, 911 services will be used before contacting parents.

BEHAVIOR GUIDANCE
Parents who enroll children in St. Felix value a Catholic and social experience.    The behavior guidance techniques used by the staff will center on positive reinforcement, positive role modeling by adults, intervention techniques, and redirection.  St. Felix faculty has adopted the Love and Logic Discipline Program. Should unacceptable behavior persist, parents will be consulted.

BIRTHDAYS
Birthdays are a special time for children; you may send a special treat on this day.  We will try to schedule snack assignments to coincide with birthday celebrations.  We are also happy to celebrate summer birthdays.  If your child has a summer birthday and would like to celebrate it during the school year, please let us know!

SUPPLIES
The following is a list of supplies each child will need: book bag, folder, scissors (rounded edge), school box, paint shirt (old shirt), box of 8 crayons, white Elmer’s school glue, and change of clothing.
SCHEDULE
	8:00 – classroom/morning greeting and free choice
	12:30 – bathroom place

	8: 30 – clean up time
	12:45 – story time

	8:45 – circle time – show n tell, music, calendar
	1:00 – rest time

	9:30 – bathroom break and snack
	1:45 – quiet time areas for non-sleepers

	10:00 – project time – art activities, literacy activities
	2:15 – bathroom time

	10:25 – story time
	2:30 – inside play

	10:45 – outdoor play
	3:00 – outside play

	11:00 – half day preschool/pre-kindergarten ends
	3:30 – snack

	11:30 – noon recess
	4:00 – gross motor play, structured activity, free choice play

	12:00 – lunch
	4:30 – preschool/pre-kindergarten center closes


CHILD ABUSE
Minnesota State law requires educators to be trained as mandatory reporters when child abuse is suspected.  Abuse, as defined, is any: physical injury, mental injury, sexual abuse, negligent treatment or maltreatment of a child under the circumstances that indicate that the child’s health or welfare is harmed or threatened.  Suspected cases of abuse are taken seriously and are to be reported to the local Child Protection Agency at (651) 565-3351.  

COMPLAINTS
Complaints involving possible violations of licensed childcare centers should be reported to the Minnesota Dept. of Human Services at (651) 296-3971.  Reports concerning suspected abuse or neglect of children occurring in a licensed facility should be made to the Department of Human Services, Licensing Division’s Maltreatment Intake line at (651) 297-4123.

St. Felix Pre-Kindergarten prohibits any staff member responsible for persons served by the program from abusing prescription medication or being under the influence of a chemical that impairs the ability to provide care and all staff will be trained on this policy.  Any complaints will be investigated by the administration of the school.

GRIEVANCES
All grievances should be addressed as quickly as possible and every effort made to resolve the misunderstanding at the level in which it occurred.  In the event the problem or concern is not resolved, the parent or guardian may take the problem or concern to the school administrator.  If still not resolved, the concern or problem should be reported to the Minnesota Dept. of Human Services at (651) 296-3971. 
We are looking forward to facilitating your child in his/her intellectual, spiritual, social, and emotional growth.  Please feel free to visit and know that we are available to answer any questions you may have.  The spirit of St. Felix is what we make it TOGETHER!

